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Dear Prospective Resident: 
 
 
Thank you for your interest in The 34 Crooke Avenue Condominium! 
 
Enclosed is your Lease Application. Please complete and forward this application, along 
with the required documents, to Excel Bradshaw Management Group, LLC, for 
processing. 
 
It is important that you urge your references to submit their letters of reference to you as 
soon as possible, since your application cannot be processed until they are received. 
 
If you have any questions regarding your application, please contact Excel Bradshaw 
Management Group’s Application Processor at 718-266-1110. 
 
Again, thank you for your interest in The 34 Crooke Avenue Condominium! We look 
forward to hearing from you. 
 
 
     Sincerely, 
      
     Excel Bradshaw Management Group, LLC 
     
     Sales / Leasing Department 
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REQUIREMENTS FOR SUBLETTING A CONDOMINIUM APARTMENT 
 

Dear Shareholder / Applicant: 
 
Enclosed is the application to be completed for the sublet of your apartment.  This application 
and the documents requested should be returned to: Gloria Taras, Excel Bradshaw Management 
Group, LLC, 501 Surf Avenue, Brooklyn, NY 11224. Gloria can be reached 718-266-1110, via fax at 
718-996-3674 or via e-mail at gtaras@ebmg.com. 
 

Documents Required: One (1) Original Set and Four (4) Copies 
 

1. Sublease Agreement – Blumberg Form P193 (enclosed) 
2. Sublease Application (enclosed) 
3. Letter from your employer stating position, salary and dates of employment 
4. Consumer Credit Application (enclosed) 
5. Two (2) letters of personal reference for each prospective subtenant. 
6. Two (2) letters of business reference for each prospective subtenant. 
7. A reference letter from the present landlord or managing agent of the prospective 

subtenant(s) stating monthly rent/maintenance, together with a statement as to 
behavior. 

8. Rider A to Lease Agreement 
9. Rider B to Lease Agreement 
10. Rider C to Lease Agreement 
11. Rider D to Lease Agreement 
12. Pet Rider 
13. House Rules Acknowledgement (enclosed) – Also enclosed is a copy of the House Rules. 
14. Proof of Renter’s Insurance (Proof shall be submitted every year hereafter) 
 

CHECKS TO BE ENCLOSED WITH APPLICATION 
 

$250 Application Fee – This fee is non-refundable.  Check payable to Excel Bradshaw 
Management Group, LLC.  This will cover our administrative costs in verifying your 
information. 

$75 Per applicant for a consumer credit report.  Check payable to Excel Bradshaw 
Management Group, LLC.  This fee is non-refundable. 

*$500 Move In Deposit – CERTIFIED CHECK payable to The 34 Crooke Avenue Condominium. 
The Deposit Fee is refundable after the move-in if no damage has occurred.  See 
Move In Agreement attached. 

*NOTE Checks will be held pending sublet approval.  Upon approval they will be processed. 
 
*Subleases that are renewed after their initial term must still be approved by the Board of 
Managers. 
 
The Board of Managers for The 34 Crooke Avenue Condominium meets on a monthly basis.  
Please allow twenty (20) days from the time your completed application is submitted before the 
Board completes their review.. 
 
Please be advised that only one (1) application will be reviewed and considered for each 
apartment at any one time 
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RIDER A TO SUBLEASE OF CONDOMINIUM UNIT 
 

 
This rider dated __________________ attached to and part of lease dated ______________ between 
________________________ as landlord and __________________________ as subtenant in Apt. # 
______ at 34 Crooke Avenue in Brooklyn, NY. 
 
This agreement made part of lease dated _________________________ as follows; 
 
In the event of bank foreclosure or if maintenance charges, etc. become delinquent on the unit 
_____ at 34 Crooke Avenue, Brooklyn, NY 11226 upon written notice from The Board of Managers 
or Managing Agent to subtenant, subtenant shall make all future monthly rental payments to The 
Board of Managers.  Payments shall be payable in the following manner: 
 
 The 34 Crooke Avenue Condominium 
 C/O Excel Bradshaw Management Group, LLC 
 393 Old Country Road, Suite 204 
 Carle Place, NY 11514 
 
The payment of the monthly rent to the Board and the acceptance of the rent by the Board shall 
not constitute a landlord/tenant relationship between the parties. 
 
Upon resolution of all delinquent charges subtenant shall resume paying landlord, upon notice by 
The Board of Managers or Managing Agent. 
 
 
___________________________________ 
OWNER: 
 
___________________________________ 
TENANT: 
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RIDER B TO LEASE AGREEMENT 
 
This Lease Agreement is subject and subordinate to (A) the By-Laws Rules 
and Regulations and Provisions of the Declaration Establishing a Plan for 
Condominium Ownership of the Premises and (B) Powers of Attorney granted 
to the Board of Managers, leases, agreements, mortgages, renewals, 
modifications, consolidations, replacements and extensions to which the 
Declaration or the unit are presently or may in the future be subject. Tenant 
shall not perform any act, or fail to perform an act, if the performance or 
failure to perform would be a violation of or default in the Declaration or a 
document referred to in (B). Tenant shall not exercise any right or privilege 
under this Lease, the performance of which would be a default in or violation 
of the Declaration or a document referred to in subdivision (B). Tenant must 
promptly execute any certificate(s) that Landlord requests to show that this 
Lease is so subject subordinate. Tenant authorizes Landlord to sign theses 
certificate(s) for Tenant. Tenant acknowledges that Tenant has had the 
opportunity to read the Declaration of Condominium Ownership for the 
Condominium, including the By-Laws. Tenant agrees to observe and be 
bound by all the terms contained in it that apply to the occupant or user of 
Condominium common areas and facilities. Tenant agrees to observe all of 
the Rule and Regulations of the Association and Board of Managers. 
 
Landlord, the Board of Managers, the Association and their respective 
agents, contractors and employees, shall not be liable for, injury to any 
person, or for property damages sustained by Tenants(s), its licensees, 
invitees, guests, contractors and agents, or by any other person for any 
reason except for negligence of Landlord, the Board of Managers or the 
Association. 
 
Tenant agrees to protect, indemnify and save harmless Landlord, the Board 
of Mangers and the Association from all losses, costs of damages suffered by 
reason of any act or other occurrence, which causes injury to any person or 
property and is related in any way to the use of the unit. 
 
 
________________________________________  ___________________________ 
Tenant       Date 
 
________________________________________  ___________________________ 
Owner      Date 
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RIDER C TO LEASE AGREEMENT 
 
1.  The tenant shall not make, cause or permit any unusual, disturbing or 

objectionable noises or odors to be produced upon or to emanate from their 
unit or its appurtenant common properties or permit anything to be done 
therein that will interfere with the rights, comforts or conveniences of the 
other residents. No tenant shall play upon or suffer to be played upon any 
musical instrument, nor shall they operate or permit to be operated a 
phonograph, stereo, CD or cassette player, radio, television set, or other 
loudspeaker in such tenant’s unit nor shall any tenant practice or allow to be 
practiced either vocal or instrumental music between 10:00pm and the 
following 8:00am if the same shall disturb or annoy other occupants of the 
building. No construction, repair work or other installation involving noise shall 
be conducted in any unit except on weekdays (not including legal holidays) 
and only between the hours of 8:00am and 5:00pm unless such construction 
or repair work is necessitated by an emergency. At all times reasonable noise 
levels are expected. 

 
2.  The tenant must uphold all New York Sate Recycling Laws. This includes 

separation of all recyclable items before they are brought to the incinerator 
room. 

 
3.  The tenant agrees to use the service elevator when walking their dog. 
 
4.  Tenants are not permitted to wear roller blades or skates anywhere in the 

building. 
 
5.  The tenant agrees not to litter anywhere in or around the condominium. 
 
6.  80% of all floors must be covered by carpet or rugs. Waterbeds or furniture 

containing liquid are not allowed in the unit. 
 
7.  The tenant agrees to familiarize him or herself with AND adhere to and abide 

by, all of the “Homeowners/Residents’ Guidelines and Regulations”. 
 
8.  All bicycles must be stored in the bicycle storage room. 
 
 
____________________________________________ 
Unit-owner 
 
____________________________________________ 
Tenant 
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RIDER D TO LEASE OF CONDOMINIUM 
 
 
This rider dated __________________________ attached to and part of lease dated 
_______________________ between___________________________________________________ as 
landlord and _______________________________________________ as tenant for Apt. 
______________ at 34 Crooke Avenue, Brooklyn, NY 11226. 
 
This agreement is made part of the lease dated _______________________ as follows: 
 
In the event tenant vacates the apartment at any time less than one year from the lease 
beginning date, such shall constitute a violation of the Condominium’s rules and 
regulations and tenant shall not be entitled to a refund of any portion of the security 
deposit being held by the 34 Crooke Avenue Condominium Association. 
 
_____________________________________________ 
Unit-owner 
 
_____________________________________________ 
Tenant 
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PET RIDER 
 
 
No bird, reptile, or animal shall be permitted, raised, bred, kept or harbored 
in the residential units or in any public portions of the building, without 
approval of the Board of Managers. There will be no exceptions made to this 
rule. 
 
I agree to and understand that the building’s rules do not permit any animals 
of any kind into the building, without prior written approval of the Board of 
Managers. 
 
 
 
___________________________ ______________ ______________________ 
Resident Signature   Apt#    Date 
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HOUSE RULES ACKNOWLEDGEMENT 
 

Re: Apartment ___________ 
 
 
I have received a copy and read the current House Rules for The 34 Crooke Avenue 
Condominium and abide by them. 
 
I also understand that I may not move into the building until: 
 

• The Board of Managers has approved my application 
 
• I/we have paid all required move-in fees and deposits and have scheduled a move-in 

date with the Superintendent. 
 
 
Signed:____________________________________ Date: ___________________ 
 
 
Signed:____________________________________ Date: ___________________ 
 
 

 
 
 
 
 
 



ADDENDUM TO THE BY-LAWS OF 
 

THE 34 CROOKE AVENUE CONDOMINIUM 
 

RULES AND REGULATIONS 
 

1. The sidewalks, entrances, passages, public halls, vestibules, corridors and 
stairways of or appurtenant to the Building shall not be obstructed or used in any 
manner to impede the ingress and egress to the units. 

 
2. No article (including, but not limited to, garbage cans, bottles or mats) shall be 

placed or stored in any of the halls or any of the staircases or fire tower landings 
of the Building, nor shall any fire exit thereof be obstructed in any manner. 

 
3. Nothing shall be hung or shaken from any doors, window, or open terraces or 

patios, or placed upon the window-sills, of the Building, and no Unit Owner shall 
sweep or throw, or permit to be swept or thrown, any dirt, debris or other 
substance therefrom. 

 
4. There shall be no playing or lounging in the entrances, passages, public halls, 

vestibules, corridors, stairways, or fire towers of the Building, except in 
recreational areas or other areas designated as such in the Declaration or by the 
Condominium Board. 

 
5. The Condominium Board or the Managing Agent may, from time to time, curtail 

or relocate any portion of the Common Elements devoted to storage, recreations, 
or service purposes in the Building. 

 
6.  Northing shall be done or be kept in an Unit or in the Common Elements that 

will increase the rate of insurance of the Building, or the contents thereof, 
without the prior written consent of the Condominium Board. No Unit Owner 
shall permit anything to be done or kept in his or her Unit or in the Common 
Elements that will result in the cancellation of insurance of the Building, or the 
contents thereof, or that would be in violation of any Law. No Unit Owner or any 
of his of her Family Members, agents, servants, employees, licensees, or visitors 
shall, at any time, bring into or keep in his or her unit any inflammable, 
combustible, or explosive fluid, material, chemical, or substance, except as shall 
be necessary and appropriate for the permitted uses of such Unit. 

 
7. There shall be no barbecuing in the Units, or in the Common Elements, except 

for those areas (if any) specifically designated for barbecuing by the 
Condominium Board. Porches, decks and backyards, if any, are designated for 
barbecuing. 

 
8. No Unit Owner shall make, cause, or permit any unusual, disturbing, or 

objectionable noises (except for noises made by children under the age of ten 
(10) years or odors to be produced upon or to emanate from his or her Unit or 
permit anything to be done therein that will interfere with the rights, comforts, or 
conveniences of the other Unit Owners. No Unit Owner shall play upon or suffer 
to be played upon any musical instrument, or shall operate or permit to be 
operated a phonograph, radio, television set, or other loudspeaker in such Unit 



Owner’s Unit between midnight and the following 8:00 A.M., if the same shall 
disturb or annoy other occupants of the Building, and in no event shall any Unit 
Owner practice or suffer to be practiced either vocal or instrumental music 
between the hours of 10:00 P.M. and the following 9:00 A.M. The manner of 
dress of each Unit Owner, his family and guests and invitees shall be modest and 
inoffensive to the majority of the unit owners. No construction, repair work, or 
other installation involving noise shall be conducted in any Unit except on 
weekdays (not including legal holidays) and only between the hours of 8:00A.M. 
and 5:00 P.M., unless such construction or repair work is necessitated by an 
emergency. 

 
9. No bird, reptile, or animal shall be permitted, raised, bred, kept or harbored in the 

Building unless, in each instance, the same shall have been consented to in 
writing by the Condominium Board or the Managing Agent, which consent shall 
not be unreasonably withheld. Any such consent, if given, shall be revocable at 
any time by the Condominium Board or the Managing Agent in their sole 
discretion. In no event shall any bird, reptile, or animal be permitted in any 
public area of the Building or in any of the public portions of the building, unless 
carried or on a leash. 

 
10. All radio, television, or other electrical equipment of any kind or nature installed 

or used in each Unit shall fully comply with all rules, regulations, requirements, 
or recommendations of the New York Board of Fire Underwriters and the public 
authorities having jurisdiction, and the Unit Owner alone shall be liable for any 
damage or injury caused by any radio, television, or other electrical equipment. 

 
11. Water-closets and other water apparatus in the Building shall not be used for any 

other purpose other than those for which they were designed, and no sweepings, 
rubbish, rags or any other article shall be thrown into the same. Any damage 
resulting from misuse of any water-closets or other apparatus in a Unit shall be 
repaired and paid for by the owner of such Unit. 

 
12. Each Unit Owner shall keep his or her Unit in a good state of preservation, 

condition, repair and cleanliness in accordance with the terms of the By-Laws. 
 

13. The agents of the Condominium Board or the Managing Agent and any 
contractor or workman authorized by the Condominium Board or the Managing 
Agent, may enter any room or Unit at any reasonable hour of the day, on at least 
one day’s prior notice to the Unit Owner, for the purpose of inspecting such Unit 
for the presence of any vermin, insects, or other pests and for the purpose of 
taking such measures as may be necessary to control or exterminate any such 
vermin, insects or other pests; however, such entry, inspection and extermination 
shall be done in a reasonable manner so as not to unreasonably interfere with the 
use of such Unit for its permitted purposes. 

 
14. The Condominium Board or the Managing Agent may retain a pass-key to each 

Unit. If any lock is altered or a new lock is installed, the Condominium Board or 
the Managing Agent shall be provided with a key thereto immediately upon such 
alteration or installation. If the Unit Owner is not personally present to open and 
permit an entry to his or her Unit at any time when an entry there is necessary or 
permissible under these Rules and Regulations or under the By-Laws, and has 



not furnished a key to the Condominium Board or the Managing Agent, then the 
Condominium Board or Managing Agent or their agents (but, except in an 
emergency, only when specifically authorized by an Officer of the Condominium 
or an officer of the Managing Agent) may forcibly enter such Unit without 
liability for damages or trespass by reason thereof (if, during such entry, 
reasonable care is given to such Unit Owner’s property). 

 
15. If any key or keys are entrusted by a Unit Owner, by any Family Member 

thereof, or by his or her agent, servant, employee, licensee, or visitor to an 
employee of the Condominium or of the Managing Agent, whether for such Unit 
Owner’s Unit or an automobile, trunk, or other item of personal property, the 
acceptance of the key shall be at the sole risk of such Unit Owner, and neither to 
Condominium Board nor the Managing Agent shall (except as otherwise 
provided herein) be liable for injury, loss or damage of any nature whatsoever, 
directly or indirectly resulting therefrom or connected herewith. 

 
16. Unit Owners and their respective Family Members, guests, servants, employees, 

agents, visitors, or licensees shall not at any time for any reason whatsoever enter 
upon, or attempt to enter upon, the roof of the Building. 

 
17. No occupant of the Building shall send any employee of the Condominium or of 

the Managing Agent out of the Building on any private business. 
 

18. Any consent or approval given under these Rules and Regulations may be 
amended, modified, added to, or repealed at any time by resolution of the 
Condominium Board. Further, any such consent or approval may, in the 
discretion of the Condominium Board or the Managing Agent, be conditional in 
nature. 

 
19. Complaints regarding the service of the Condominium shall be made in writing 

to the Condominium Board or to the Managing Agent. 
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EMERGENCY CONTACT FORM 
 

Occasionally an emergency or maintenance problem will occur where it is 
imperative for us to contact a tenant who is not at home. 
 
Repair work can be hampered when tenants are away on vacation or at work.  
Extensive damage can be prevented if we have a method of contacting the 
occupant. 
 
To avoid this problem, we are requesting that you fill in the information below. 
 
APARTMENT#: __________________________________________________________ 
 
OCCUPANTS NAME: ___________________________________________________ 
 
BUSINESS NAME: ____________________________________________________ 
 
BUSINESS ADDRESS: ____________________________________________________ 
 
CUTY / STATE / ZIP: _____________________________________________________ 
 
TELEPHONE #:  BUS:____________________ HOME: _____________________ 
 
E-MAIL: _____________________________________________________________ 
 
IN CASE OF EMERGENCY 
CONTACT:   ________________________________________________ 
 
MAILING ADDRESS: _______________________________________________________ 
 
CITY/STATE/ZIP: _______________________________________________________ 
 
TELEPHONE #:  BUS:____________________ HOME: ______________________ 
 
 PLEASE ADD ANY ADDITIONAL INFORMATION YOU MAY FEEL MAY ASSIST IN NOTIFYING 
YOU IN THE EVENT OF AN EMERGENCY 
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Delivery Procedure 
 
Please note that all residents of the Condominium must follow the following 
procedure when having any furniture or bulky appliances delivered to their units: 
 

1. Superintendent must be informed at least 48 hours prior to delivery.  This will 
allow the Super to hang the appropriate padding in the elevators to prevent 
damage to the elevators. 

 
2. All items must be unpacked either outside the building or in the individual’s 

apartment – not in the basement or other common areas of the building. 
 

3. All boxes and packing materials must be removed by the delivery person.  If 
it is left behind, the resident is responsible for breaking down and folding all 
packing, and the proper disposing and recycling of all materials. 

 
4. Any damage to the elevators, the lobby, or any other common areas of the 

building will be the sole responsibility of the resident.  Please note that the 
Management company will assess any damage and bill the Shareholder 
immediately if any damage is found. 

 
Your cooperation and adherence to these policies will keep the elevators and 
common areas looking good for many years to come. 

 
Thank you, 
 
Your Board of Managers 
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