
 

393 Old Country Rd., Suite 204, Carle Place, NY 11514 – T: 516 333-7730 F: 516-333-6182 
501 Surf Avenue, Brooklyn, NY 11224 – T: 718-266-1110 F: 718-996-3674 

www.ebmg.com 

222 Smith Street Owners Inc. 
 

REQUIREMENTS FOR SUBLETTING A COOPERATIVE APARTMENT 
 

Dear Shareholder / Applicant: 
 
Enclosed is the application to be completed for the sublet of your apartment. This 
application and the documents requested should be returned to:  
Nina Arnold. Excel Bradshaw Management Group, LLC, 393 Old Country Road – Suite 
204, Carle Place, New York 11514. Katie can be reached at 516-333-7730 X206, via fax 
516-333-6182 or via email at narnold@ebmg.com. 

 
Documents Required: One (1) Original Set and Three (3) Copies 

 
1. Sublease Agreement – Blumberg Form P193 (enclosed) 
2. Sublease Application (enclosed) 
3. Financial Statement (enclosed) – Please attach two (2) month’s bank statement 
4. Your Last two (2) Pay stubs 
5. Last two (2) Years Tax Returns 
6. Letter from your Employer stating position, salary and dates of employment 
7. Letter outlining three (3) Personal References, three (3) past residence 

references, and last three (3) employers along with full names, company names 
and phone numbers where they can be contacted. 

8. Consumer Credit Application (enclosed) 
9. House Rules Acknowledgement (enclosed) Also enclosed are the House Rules 
10. Proof of Renter’s Insurance (proof shall be submitted every year hereafter) 

 
CHECKS TO BE ENCLOSED WITH APPLICATION 

 
$250 Sublet Processing Fee – This fee is non-refundable. Check Payable to Excel 
Bradshaw Management Group, LLC. This will cover our administrative costs in verifying 
your information. 
 
$75 Credit Check Fee (per applicant) – This fee is non-refundable. Check payable to 
Excel Bradshaw Management Group, LLC. All names on the tenant lease are required to 
undergo a credit check. 
 
$250 Sublet Application Fee – This fee is non-refundable. Check Payable to 222 Smith 
Street Owners Inc. 
 
*Please note: There is a non-refundable interview fee of $300 payable to 222 Smith Street 
Owners Inc. upon Board Approval of the sublet application. This fee must be paid before 
the interview takes place, but not when the initial application is turned in. Both a 
representative of the Shareholder and the sublet applicant must attend the Interview. 
 
 
















































